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APPLICATION FOR RECORDS RETENTION SCHEDULE e ARTCNT D A ARy OF STATE
+ RECORDS MANAGEMENT DIVISION  °

INSTRUCTIONS See Publmtnon No. 76--RM-1 for instructions on completing this form. Forward signed original to
Department of Archives and History, Records Management Division, 330 Capito! Avenue, Atlanta, Georgia, 30334 Y
Attention: Scheduling Section. :

i
e

FOR AGENCY USE 1. Agency Address T ' FOR RECORDS MANAGEMENT USE .

Appiication Date Department Of Natural Re sources Application Number
11/28/84 ; . Boat Registration Unit 7Y - H
Anolican — 2258 Northlake Parkway Suite 100 Ll . 2 b : i
pplication Number X A Date Received Date Comploted
Tucker, Georgia 30058 \EC 073 1984 ,
74-266 ' DE! | JAN 031085
2. Person to Contact ' " Working Title ture Telephone Number
i i ' Office Supervisor ng Rimber Present
Christine Hull _ B p 493=-5774 3 93 7174

3. Action Requested
a. [ Estanusn Retention Scheduls; r#cord will continue to accumulate.
b. O Dlsposa of present accumulation; no further accumulation anticipated.
¢. @ Amend Application No. _74=266 _____ Chaeck One: B Change; ([ Supercede; [J Void

4, Dates of Series 5. Records Series Title (followed by title used in office, if different)
| Earliest Latest .
lPresent Boat Reglstratlon Appllcatlon and Deposit Record Files
8. Division and Office Fuuctlon - -What is the funct:on of the DlVISIOﬂ and the Office in which this record serles is créated?
SE Ciomdoa N o) .

The Boat Reglstration Unit of the Offlce of Administretlve Services is
responsible for the documents and the collection, accounting, deposit, re
reconciliation and cash flow management of fees recelved with documents.

7. Record Series Description This file contains the following documants (mclude form numbers and titles, if any):
- Attach samples of the file, \

Documents relating to:” Reglsterlng boats for use in the Nations waters.

Includedare: Applications for Boat Registration., Office generated deposit '«
records and Computer=generated deposit records,

Fileisarranged: Numerically by data processing reference number.

kS ’; \'5_ K - N . “\‘? 15__:5“- .
8. Monthily Referenca Rate . . . How often are records referred to which are:
One to six months old 10 - _.; Seven to twelve months oid __.._,._.‘..4..5 Thirteen to twentv-four months oid &__2 R
. twenty-five months and older 2 ? . ‘

9. Annual Rate of Accumuia&?n of Raeords
L?tte_r size drawers L_egal-'sze drawers .,

b _ - o . o

Boxes=70

—_:Shelves —— —__.; Other {specify)

AR-50-71;" flev, 76 . R T - < {Qver)
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YES | NO | 10. Questionnaire _ (Place an X" in the proper column) A N s
1 x a. Is this the official copy of the series? . ' o ' R
i ; If not, where is_it? e -
' % bs Does the series contain cqnf:dent:al mformatnon requiring security handhng? If yes, cite law or regulation
: X ._1s this a vital record? ' b ' _ . 3
R d Does this series have historical or long term research value? : K .
x | e When one or two documents in the file make it necessary to keep the entire file for a |ong period, could these
] documents bg_;g_h__dg,gﬂ_gmx? e e
, T SRR y r
% g. s "the mformatton contained in this series ever analyzed andlor ;ecorded ina summanzed report?
| i ves, attach copy. .
%" h, Is there 8 duplication of this saries in your offlee orin another offuce or agency? _ EEINE
_H'ves, where? S . i} ,
X J. Ismnsmlau_mamamman_eml_egulaﬂmmmgd? et oo
x| {. Does the record serie<resuit in a computer printout? e
1. Retentlon Reqmraments . The following requires the series to be kept: ' '
a. State Law years. d. Audit period . e —w YIS,
b. Statute of limitation years. - e, Administrative nged v Four {4) years.
c. Federal law ' _years. - f. Federal retention instructions years.
Attach copy of exicerpt of [aws drtegulations. Explain admmtstratwe néed. SRR BRI .

Registrations are issued for a three (3) year per:Lod. One '(1) extra year o
of storage is needed to satlsfy the courts :ufase of litlgatlono

A ST T s 4 ke ] ot TInd LoDt e 0 i SECE an
s SRR R A 1 ‘*',-'-.-"."_’*_:f-"":f. S T T oy oy n L Toa o amngs e L LG e i ue
12. Aodraved Disposition Instructions ~  This agenicy recommends that the file series bé cut orf at the end of each T
& Calendar Year; O Fiscal vear: 0 Other then,
O Hold in the current files area —  _month(s) . vyear(s); then
O Transfer to local holding area, hold . _______vear(s}; then
Gi Transfer to State Records Center; hold Four (4) year(s); then
@& Destroy.

0 Transfer to State Archives for permanent retention.
0O Other {Specify) '

'
L]
'

4

»

These instructions apply to all prior and future accumulations of the series.

Agency Head/Designee (Signature)_ I _Qatg Records Managemerjt Oﬂicer (Sag_ature) — Date_
Aitico it Wbs/e/ (Dt . U228y

o State Records Committee (Signature) Date

Recomriendatiors in para- ' i CR - =) ' S

graph 12 are approved. " State Auditor/Designee h”\/dﬁ‘__v_,'_‘( N )23
{if disapproved, attach letter i - -
of explanation.] " " Secretary of State/Designee i desond &,Lc_,Um/\_ > )15/

~Attorney General/Designee

e ———
AR-50—-71; Rev.76
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. I - STATE' o - . ) . OIPICF OF BECARTARY OF STATE , B
5y f oF * Application—. for DEPANTHEET OF ARCHIVES & RISTOMY i PAIGE
- georgs RECORDS DISPOSITION STANDARD wacomss muscesese sivisee
1 . tpritcation Date "Winsriorrrols.  See aeparate ingtruccions for complation sfl} FOR RECORDS MANAGEMENT DIVISION USE ! )
Ju]-y 17 1974 u;-m" and Pﬂ).,., of this’ form. Sign original and twe copiea Date Recelved App1§CIlion H,°' " Date Completed
Age¢ncy Aypll:nlcn Ro . and forward tol NDepartment of Archives and Wiatory, Attention: JUL 2 3 19 4 \ - ‘ -
OAS - 5 "Racord. Nuna:q-nen: officer. i . ' . ? 7q 72-6‘. “Uh ! 2 1974
_Acl:lh, Tiviatrn, Subdivigion & Ai{nnineuu Office Addreas ] - o ,’"'U" to Coptart
Department of Natural Resources - ‘ ,
Administrative Services Division Herbert Moye
Cash Management Unit (Y e, : e W 7
" 711 Trinity-Washington Building, Atlanta 30334 ' ~Supervisor 656-3517
7.ACTION REQUESTED ) '
ESTABLISH DISPOSITION STANDARD; DISPOSE OF PRESENT ACCUMULATION;
RECORD WILL CONTINUE TO ACCUMULATE. NO FURTHER ACCUMULATION ANTICIPATED.
.Earliest & Latest [9.Exack Series Title
Dates of Series
March 1974 -to date ‘Boat Registration Application F11e N
po. *What is the function of the offlce in which thls record serles is created”

The Cash Management unit of the Office of Administrative Servicesiis responsible
for the collection, accounting, deposit, reconciliation, and cash flow management
of all Departmental bank accounts and revenues, 1nc1ud1ng revenues derived from the
sale of Ticenses, boat registrations, parks fees, and magazine sales.

[72]

J

1. This file contains the follow1ng documents (include form nuMbers and tltles, if any,
and file arrangement).

Documents relating to: -registering boats for”uSe in state waters.
Included are: Applications for boat'registration: ;?f. B

Files are arranged % mErically by data process:.ng reference number.

ATTACH SAMPLES OF THE FILE

= S _
1 2 . EQUTPMERT OCCUPTERL No. of Drawvers Cu. Ft. of Records Wo. of Drawvers Cu., Pt. of n.cnra(
- ARNUAL RATE OF ACCUMULATION i 3
Letter-atte File Dravara g ] -5 \ : -‘9 '}- T
" st Yi12.0 o, ar 24
l1 _ = L L
¥ ) In Office(s) In Storage Areafa} |-
Legal-slize File Dravers 10 . 20 Ficor Sp‘llf! Occupled (sgulre Faet - il
b This Last PrecedingfAll Prior{’
Year's Year's Yenr's Yeara'
=
. " AVERAGE DAILY REFERENCES .
4 A et - 1 - 0 0 0
Porm. AR-50-T) . .o *
e » . . . -3 .




a.[ ]STATE ©b. []STATUTE OF c¢.[]AUDIT d.[JFEDERAL  e.kJADMINISTRATIVE f.[ JHISTORICAL

- T T A - L L.:__ — —-...‘__‘ ""ﬂ‘a——-*—*‘-—-“—ni:
f QUESTIONNAI RE Plsce an "2" in the proper column. 1r ansver 1s “#T2," pl¥ase explain » b ""Y“E-S
13. Is this the Record Copy, of the series? . Ik 7
14, Is there a duplication of this series in another office or agéney? 4 [.] [x]
3= , . f .
”15 'I% %he information containea in this series ever summarized or published? [ ] [x*
Attach copy of summary or publication. : o N
16. Does the seriés contaln classified information’ requiring securlty handllng° ' [ 1 [x]
17. Does the series initiate, amend or termlnateAagency policies and Procﬁdur§8? o [ 1 1x]
18. Could the function be performed if the files were lost or destroyed? [x] [ ]
19. Is the series {(or major portion of it) regularly microfilmed? If yes, why? [ 1 [x]
20. Does the record series‘brovide data as input to an EDP file? [ 1 [X]
21. Does the record series contain documentation produced as EDP printout? {1 Ix]
22. Has the Federal Government 1ssued instructions govern;gg the retentlon/dlspo—v B ]_ [X]
" sition of theseJﬁxles¢ bezils. 5 RIv. o2 suloav e
SR *rw opecyuasa Iews.o s Bes JDac oo eFe o
23 W111 theze Be doneed. fér these records G, 15Lyeafs from“Aow? If yes, what? [ 1 Ix]
— - : — —. 44
2k . REQUIREMENTS - The following requlres the files to be kept 4 __Yyears:

LAW LIMITATION PERIOD LAW DECISICN VALUE
(Cite Law, Statute, or other reason for the retention requirement)

Boat registrations are valid for three years; one additional year for réference purposes.

25. AGENCY RECOMMENDATIONS. This agency recomﬁeﬁds that the file series be cut off at the end
of each ~-[]CALENDAR YEAR -[]FISCAL YEAR p60THER._eachkquanter of the EY _,then:

[ ] Hold in the current files area ‘ month(s)/ year(s):

[X] Transfer to [X] State Records Center [ ] Local Holdlng Area; hold_ 4 year(s):
[ X] Destroy.

[ ] Transfer to State Archives for permanent retent1on. _ . . . o
[ ] Destroy immediately after cut-off. - : o R

[ 1 Other: (Spec1fy) - o ) ) | I =

(Indicate briefly rationale for recommendations above/or write additional remarke):

in parégraph 25
are:

ISTATE REGCORDS
COMMITTEE

| Records Yanaggfent Qf{ij?r cSzgnature)

'7|I]i;if OTHER REQUIRED STGNATURES DATE

Approved D1sapproved

Auditor/Designee .
Approyed [ ] Disapproved

J\QJ [, . m\“\_‘\ O &S’l‘}

State/Designee
[ ]_Disapproved




